How-To Guide

Activating Your Account and Resetting
Your Pegasus LMS SSO Password

Step 1: Course Enroliment
You will be enrolled in a course by your company administrator.

Step 2: Email Notification
Upon enrolliment, you will receive two (2) emails:

1. An activation email for your Pegasus Workforce Account
(also called single sign-on in some portal screens).

Join Pegasus Workforce

Hello Franz Smith, a Pegasus Workfarce account enables you to:

= Manage your worker compliance
» Complete training
= Access the site of your clients who use the Avetta Site Access solution

Activate My Account

Download the Avetta Workforce mobile app by clicking the right platform for you
below

2. An enrollment email for the troinin% course and/or
classroom courses you have been added to.

GlobalCo

BUILDING THE WORLD

N

GlobalCo - *Global

Invitation

Hello Franz Smith,

As part of your compliance to work for GlobalCo - *Global , you must

successfully complete the training below.

If you haven't already activated your Pegasus Workforce account, you will need
to do this first. The activation link can be found in the Account Setup Complete

email which has been sent to you. This will only take a few minutes.

Once your account is activated, you can access training assigned to you via the

link/s below.

GlobalCo Safety Ori

GlobalCo C. In-Person Safety Orientation

Note: For any future course enrollments, you will only receive the training
enrollment email once you have activated your Pegasus Workforce Account.
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Step 3: Activate your Pegasus Workforce Account
+ Click the Activate My Account button.

Join Pegasus Workforce

Hello Franz Smith, a Pegasus Workforce account enables you to:

* Manage your worker compliance
« Complete training
» Access the site of your clients who use the Avetta Site Access solution

Activate My Account

Download the Avetta Workforce mobile app by clicking the right platform for you
below

- Set your Pegasus Workforce Password and then click Set
Password button. Your email address will be your login for
future access.

« An Account Setup Complete page will appear.

Set Pegasus Workforce Password

Please set a Pegasus Workforce Account password
below. Your email address and password will be used to
access your Pegasus Workforce Account.

The password must be at least 8 characters long. It must contain at least Accou nt Setu p Co mp Iete

one upper case letter, one number and one symbol.

Your Pegasus Workforce Account has now been
Password successfully setup. Your email address and password

can now be used to access your Pegasus Workforce
72}

Account on any device.

v/ At Least B Characters Long

v One Upper Case Letter

v/ One Number Continue to Sign-In >

Confirm Password

72

v/ Passwords Match

Pegasus
f Workforce

Meed Help? Contact our Support Team.

Pegasus
Workforce

MNeed Help? Contact our Support Team.
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Step 4: Access your Course

* Return to your enrollment email and select the link to your
Training Course page and portal login. If you're enrolled in
multiple courses, all links will appear in the same email.

« You'll be prompted to sign in with your Pegasus Workforce
Account using your email and newly created password.

- After selecting Sign in, you'll be logged into the training portal.

* GlobalCo
BUILDING THE WORLD

GlobalCo - *Global

Invitation

Hello Franz Smith,

As part of your compliance to work for GlobalCo - *Glebal | you must

sucoessfully complete the traning below.

If you haven't already activated your Pegasus Workforce account, you will need
o do this first. The activation link can be found in the Account Setup Complete

email which has been sent to you, This will only take a few minutes

Once your account is activated, you can access traming assigned to you via the

ink/s below

GlobalCo Safery Crientation Induction

Pegasus
Workforce

Welcome to Avetta!
Sign in to continue

& franzx @gmail.com

Forgot Login Details?

GlobalCe Contractar In-Person Safety Orientation
B ®
oo FranzSmith  English (Australia) v LogOut
My Profle
@ All Courses My Ce

GlobalCo Contractor In-Person Safety
Orientation

Not Started Open Course

AN\ Avetta.




Step 5: Worker Profile — Reset your Password

* In "My Settings,” you can view your email and details, but
editing is not allowed.

oo @ FranzSmith  English (Australia) v LogOut
e P

{8} My Enrolments  [Sg]My Certificates  ¢8p My Organisations [¢G} My Settings

Unable to edit. ings if logged in via Si ign On

« To reset your password, select Forgot Login Details on the
Access Gateway login page, enter your email, and click Send
Me an Email button.

« An Email Address Submitted page will appear.

Pegasus Forgot Your Login Details?
4 Workforce

Enter your email address below, and we will help you
Welcome to Avetta! regain access to your account.
Sign in to continue

Email Address Submitted

& Userame

Thank you, your email address was submitted

Continue . successfully. If the email address you entered is a Pegasus
_ Send Me an Emall ; B ;
Workforce Account, you will receive an email with

instructions for regaining access to your account.

Forgot Login Details?

More Options
I you don't receive an email, please check your junk
folder, contact your company administrator, or give our
friendly team a call on the numbers below.
Australia: 1300441 433
_ Pegasus New Zealand: 0800700 136
Workforce

Need Help? Contact our Support Team.
Back to Login

Pegasus
Workforce

Need Help? Contact our Support Team.
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« Check your email to create your new password.

« Click Set a New Password button, enter your new password,
and submit.

« Once complete, a Password Updated page will appear, and
you can use your new password to log in.

Set a new Pegasus Workforce account
password

Hello Franz Smith,

We've received a request to set a new Pegasus Workforce account password. Click
the button below if you'd like to set a new Pegasus Workforce Account password.

Set a New Password

If you didn't request to have your password reset, then you can ignore this email,
and your current password will remain unchanged.

Kind Regards,
Pegasus Workforce

Need help?

« Visit the Avetta Help Center if you need assistance
» Click here to open the link in the browser

©2023 Avetta, LLC or its affiliates. All rights reserved. Privacy Policy.

Set Pegasus Workforce Password

Please set a Pegasus Workforce Account password
below. Your email address and password will be used to
access your Pegasus Workforce Account.

Password Updated

The password must be at least 8 characters long. It must contain at least

one upper case letter, one number and one symbol.
Your Pegasus Workforce Account password has now

been successfully updated. Your email address and
Password password can now be used to access your Pegasus

eesssessseseses & Workforce Account on any device.

+/ At Least 8 Characters Long

+/ One Upper Case Letter
+/ One Number Continue to Sign-In >

Confirm Password

cessssssssssses @

+/ Passwords Match

ot P Pegasus
€| ISSWOT
Workforce

Need Help? Contact our Support Team.

AN\ Avetta.

Pegasus
Workforce

Need Help? Contact our Support Team.
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